
P  E  R  M  A  N  E  N  T           C  O  N  T  R  A  C  T
WRITTEN PARTICULARS OF SERVICE
EMPLOYMENT AGREEMENT ENTERED INTO BETWEEN
	EMPLOYEE:  …..……………………………………..
ID number: …………….………..........….……………………...
Address:   ……………….………..........….……………………...
                            ……………….………..........….……………………...
Tel no:       ……………….………..........….……………………...
Hereafter called “the employee”

	EMPLOYER:  …....……………………………………..
Address:  ……………….………..........….……………………...
                ……………….………..........….……………………...
                ……………….………..........….……………………...
Tel no:     ……………….………..........….……………………...
Hereafter called “the employer”


	1.      JOB DESCRIPTION:                          
       GENERAL FARM WORKER      



	        2.      WORKPLACES:
     

	……………………………………………………………………………………………………………………....

As well as any other workplace as determined by the employer.




	3.     DUTIES / MAIN TASKS:        The duties as indicated below and any other task that may be assigned to you.
       _____________________________________________________________________________________________

♦   It is expected of the employee to carry out all tasks, as well as any other task on the farm that may be assigned to him / her from time to time.
♦   An employee cannot refuse to perform tasks for which he is trained or tasks that do not require training.
♦   The employer also reserves the right to transfer an employee from one farming activity to another, and from one farm to another. 



	        4.     EMPLOYMENT DATE:

	__________________________________________________


	5.
   NOTICE PERIODS FOR TERMINATION OF CONTRACT BY EMPLOYER OR EMPLOYEE:   

        An employment agreement may only be terminated after notice of at least:                                                                           

(a) one week, if six months or less in service;                                                                                                                               
        (b)   four weeks if employed for more than a year, or a farm worker or a domestic worker who has been  

               employed for more than six months.
               


	6.     WORKING HOURS:                          The normal working hours are as follows:
           As indicated in the Basic Conditions of Employment Act 75 of 1997 (as amended).
                                                                 

	

	
	SUMMER
	WINTER

	MONDAYS  -  FRIDAYS
	
	

	SATURDAYS

	
	

	SUNDAYS
	As required, arrangements will be made.

	HOURS OFF
	As agreed between employer and employee.



	MEALTIMES

	30 minutes breakfast, as agreed between employer and employee.

1 hour lunch, as agreed between employer and employee.



	ATTENDANCE
	The employee must record his / her presence, time off, in / on the Time register or Clock System.


	OVERTIME WORKED SUMMER  -  NORMAL HOURS 

WINTER REDUCED 
	With due regard to the above mentioned working hours, the employer and employee agree to the Sectoral Determination no.13 Farm Worker Sector of 17 February 2006 – [Government Gazette: 28518] pertaining to the following: “The employer undertakes to reduce the hours worked overtime during the summer from the usual hours worked during the winter.”

	COMPRESSED WORK WEEK  
	The employer and the employee agree that, if necessary, a compressed working week as provided for in the Sectoral Determination no.13 of 17 February 2006 – [Government Gazette: 28518] will be worked .

	EMERGENCY WORK 
	The employee undertakes to perform any reasonable task or assignment assigned to him / her by the employer and declares him / her willing to make himself / herself available for the performance of emergency work in times of natural disasters or fires.


	        7.     
OVERTIME:
The employer and the employee agree that overtime will be worked as required, as determined by legislation as well as the Sectoral Determination no.13 Farm Worker Sector of 17 February 2006 – [Government Gazette: 28518].
•     For this reason, paid time off will be granted or overtime payment will be received.  




	        8.     DATE OF PAYMENT:        End of the month, not later than the 7th of the following month.                   



	9.    WAGE PACKAGE:            Your compensation will be calculated as follows:                   
   9.1            WAGES:         The employee’s gross cash income wage is R ___________________________                                                  per month.

                                           (National Minimum Wage before deductions)
                                                Alternatively:                                        Wage Rate   R ________________________
                                                                                                                                  


	      9.2            OTHER CASH PAYMENTS:          Bonus can be paid annually. Will be arranged between parties.



	   9.3
          BENEFITS:                  The employee is entitled to the following fringe benefits (in kind payment)


	           TYPE                                                                                                                             R VALUE PER MONTH 

	         Livestock    &    Pasture
______  Livestock 
______  Calves 
	

	         Shoes
	

	         Overalls 

	

	         Electricity (only prepaid meters )

	

	Housing  [Refer to policy]  -  Tenure derived from Employment agreement  
	

	         Other 
	

	         TOTAL 
	

	THE ABOVE BENEFITS ARE ONLY APPLICABLE IF YOU ARE EMPLOYED ON THE FARM. WHEN YOU ARE NO LONGER EMPLOYED ON THE FARM AND SHOULD CONTINUE OCCUPATION, THE CASH VALUE OF THE APPLICABLE BENEFITS WILL BE COLLECTED FROM YOU.   


	        10.    DEDUCTIONS:

10.1  All Statutory deductions (required by Law), will be recovered monthly from you, viz.: 
·   Unemployment Insurance / UIF
·   Employee tax (If applicable) 
10.2     All prescribed Minimum Wage deductions for farm workers will be recovered from you monthly, viz.:
·  Accommodation 10% of wage. 
·  Food 10% of wage. 
 10.3    Any other deductions can be made by the employer after written authorisation was obtained from the  

                  employee on the relevant authorisation document viz.:

·   Trade union membership fees. 
·   Debt and loans as agreed.  
·   Purchases such as flour and groceries.  
· Other   _______________________________________________________________________________


	11.    LEAVE:

As contained in the Basic Conditions of Employment Act (Act 75 of 1997) and Sectoral Determination no.13 Farm Worker Sector of 17 February 2006 - [Government Gazette: 28518].
(a)  21 continuous days.       OR 
   1 day leave for every 17 days worked.  (3 weeks a year)

(b)  Leave will be arranged by mutual agreement. The employer may expect the employee to take his / her leave at      times corresponding to the employer’s leave.
(c)  No leave can be taken during peak times.  




	12.   SICK LEAVE:
The employee will be entitled to sick leave of a maximum of 6 (six) weeks that the employee would normally have worked over a period of 3 (three) years. (36 month sick leave cycle)



	13.   (A)    LEAVE FOR FAMILY RESPONSIBILITY:

Full-time employees are entitled to three days paid leave per year when the employee’s child is sick or in the event of the death of the employee’s spouse or partner or the employee’s parent, adopted parent, grandparent, child, adopted child, grandchild or brother or sister. An employer may require reasonable evidence of the aforementioned.
(B)    MATERNITY LEAVE:
The employee is entitled to 4 months maternity leave without payment.

(C)    PARENTAL LEAVE:
An employee who is a parent of a child, is entitled to at least ten consecutive days parental leave. This leave will commence on the day that the employee’s child is born or the date that an adoption order is granted or that child is placed in the care of a prospective adoptive parent by a competent court, pending the finalisation of an adoption order in respect of that child. An employee must notify the employer in writing of the date on which the employee intends to commence parental leave and return to work after parental leave. Notice in this regard must be given at least one month before the child is expected to be born or as soon as is reasonably practicable.
(D)    ADOPTION LEAVE 
An employee who is an adoptive parent of a child who is below the age of two, is entitled to adoption leave of at least ten weeks consecutively or parental leave as specified in clause (C) above. The same rules pertaining to notice as in clause (C) are applicable and if an adoption order is made in respect of two adoptive parents, one of the parents may apply for adoption leave and the other parent may apply for parental leave as specified in clause (C) above.

(E)    COMMISSIONING PARENTAL LEAVE  (IF APPLICABLE)
An employee who is commissioning parent in a surrogate motherhood agreement is entitled to commissioning parental leave of at least ten weeks consecutively or the parental leave as specified in clause (C) above. If a surrogate motherhood agreement has two commissioning parents, one of the commissioning parents may apply for commissioning parental leave and the other commissioning parent may apply for the parental leave as specified in clause (C) above. The same rules pertaining to notice as in clause (C) are applicable. 




	14.   (A)    HOUSING:
The tenure of the employee derives from the employment contract. The provisions of ESTA will apply at all times. If the employment agreement comes to an end, the right of residence will be terminated. The Rules pertaining to housing as indicated in the farm policy must be adhered to.

ONLY THE FOLLOWING DEPENDANTS OF THE EMPLOYEE MAY OCCUPY THE PREMISES / RESIDENCE AS AGREED: 

         NAME                                     



                                            RELATION 
_______________________________________________________________________________________

_______________________________________________________________________________________

_______________________________________________________________________________________

_______________________________________________________________________________________

_______________________________________________________________________________________

_______________________________________________________________________________________


	        (B)    FOR EMPLOYEE RESIDING WITH MAIN CONTRACT HOLDER:

You are a dependant of the main contract holder ___________________________________________ whose tenure is linked to his / her employment agreement.  

As a dependant of the above, your right of residence is linked to his / her employment agreement.


	15.   CONDITIONS OF SERVICE, DISCIPLINARY CODE AND PROCEDURE:
15.1    The employee explicitly accepts that the terms of service, personnel policy and procedures, disciplinary code and grievance procedures form part of this agreement and that he / she submits himself / herself to the terms contained herein.

        15.2    The employee undertakes to keep himself / herself informed of the provisions contained herein and understand    that any misconduct will be dealt with in accordance with the disciplinary code and procedure as well as the grievance procedure.
        15.3    These documents are available at the office.



	16.   RETIREMENT AGE 
Retirement age is at age (………….) and your contract will automatically come to an end at the end of the year in which you turn (…………).




	        17.   SECTORAL DETERMINATION:
Basic Conditions of Employment Act, no. 75 of 1997(as amended), Amendment of Sectoral Determination 13: Farm worker sector, South Africa read together with the National Minimum Wage Act, no. 9 of 2018.
From 1 March 2021 until the National Minimum Wage is amended, the following amount is applicable:

                                         Hourly:
R21.69
Farm workers who are older than 15 and under 18 years of age and who work 35 hours or less per week must also be reimbursed according to the abovementioned tariffs.
 


	18.   SPECIAL CONDITIONS:          The following additional concession are made with you: 
_______________________________________________________________________________________

_______________________________________________________________________________________

_______________________________________________________________________________________





SIGNED AT _________________________ ON THIS _______ DAY OF _____________________ 20_____
______________________________
                         ________________________________

EMPLOYER




                                      EMPLOYEE

______________________________
                               ____________________________
1.  WITNESS    



                                      2.  WITNESS 
      
THE ABOVEMENTIONED WITNESS HEREBY CONFIRMS THAT THE EMPLOYER SUPPLIED THE EMPLOYEE WITH THE WRITTEN PARTICULARS OF SERVICE ON THE DATE AS INDICATED ABOVE.

Should the contents of this statement be conveyed by an interpreter, I hereby confirm that I, _______________________ ____________________ the undersigned interpreter, explained the contents hereof, correctly and completely to the employee.

________________________

INTERPRETER 
PAGE  
4

